N YOU{ FFICE

o T e

___,..ﬂl‘ =,_,.,..._-i_‘—-“‘.

If you need to print, print wisely!
For registration materials, attendee
packets and handouts, use electronic
documents when you can. When you
need to print, use recycled paper and
print on front and back.

Encourage guest speakers, too.

If you have guest speakers, ask them
to comply with your green meeting
standards. Suggest that they minimize
paper use and help promote your
green initiatives.

Green giveaways!

If vendors or exhibitors provide
giveaways, suggest that they give
products that are made from recycled
materials, and only bring as many as
they need.

Take a collection.

Encourage recycling by providing
collection containers for all recyclable
waste (paper, glass, plastic, aluminum
cans, etc.). Collection bins should be
near exits, eating areas and bars.

Share a meal.

If you have leftover banquet food,
donate it to a homeless shelter, food
bank or soup kitchen, if possible.



